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SUPERVISOR APPROVAL

After users submit their DoD E-ICAM SAAR, an email notification is sent to their designated
supervisor.

Fields with a red asterisk must be populated before an application can be approved. These
fields should be pre-populated by the submitting user.

If arequired field is not populated and the supervisor does not know the information to
populate the fields, the application should be rejected.

Supervisors must verify all attachments before approving SAAR applications.

Supervisors are vouching who the individual is and if they have a need for access.
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SUPERVISOR APPROVAL

Supervisors must take the following steps to approve or deny
users’ SAAR applications.
From the home dashboard, click My Work > Work Items.
Click View to begin reviewing the system access request.
Review the Privacy Act Statement and click Next.
Review the requestor’s information and verify itis accurate and
click Next.
Specify the Security Manager (if not DSCA). If the requesteris a
DSCA employee, the SM email and name can be left blank.
**NOTE - If you type in an email, click in the white space and wait
up to a minute for the security name to display. If the name does
not display after a minute, then either the email address is
incorrect or that useris notin E-ICAM.

Click Next to proceed to the next step.

DSCA

System Authorization Access Request (SAAR) - Supervisor

PRIVACY ACT STATEMENT

AUTHORITY:
Executive Order 10450, 9397; and Public Law 99-474, the Computer Fraud and Abuse Act

PRINCIPAL PURPOSE:
To record names, signatures, and other identifiers for the purpose of validating the trustworthiness of individuals requesting access to Department of Defense (DoD)

systems and information. NOTE: Receords may be maintained in both electronic andfor paper form

ROUTINE USES:
None

DISCLOSURE:
Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further processing of this request.

Return Later Next >

System Authorization Access Request (SAAR) - Supervisor

How to fill out the Security Manager information

QPTION 1: Enter the Security Manager Email directly.

OPTION 2: Expand the Security Manager Name drop-down and select an individual or workgroup.

NOTE: If an email was already entered in the Security Manager Email field, that field must be cleared first before selecting a workgroup.

QOPTION 3: Leave both of the Security Manager fields blank. DoD E-ICAM automatically assigns the SAAR to the security manager workgroup based on the request

ve both of the Security Manager fields blank. DoD E-ICAM automatically assigns the SAAR to the default or custom securit
questor’s organization and location values

or's organization and location values.|
ger workgroup based on the res

y mana

More Info: https://dod365 sharepoint-mil us/sites/DISA-ICAM/SitePages/Approving-User-Access aspx

SECURITY MANAGER EMAIL SECURITY MANAGER NAME
hd
Security Manager Email search Security Ma e se
£ Previous Return Later Next ¥
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**NOTE - This slide applies to CIVILIAN OR MILITARY
personnelonly. Please see the next slide for CONTRACTOR
personnelinstructions.
Review the selected roles, associated attributes, and
click Next.
Review the Justification for Access.
Verify the IA Training and Awareness Certification
Requirements date is accurate.
Select the Verification of Need-to-Know radio button to
certify the requestor requires the access as requested.
Selectvalue(s) from the User Requires Access To

dropdown list. Single or multiple values can be selected.

DSCA

System Authorization Access Request (SAAR) - Supervisor

JUSTIFICATION FOR ACCESS *

Required for testing

IA TRAINING AND AWARENESS CERTIFICATION REQUIREMENTS *

1211572025

VERIFICATION OF NEED TO KNOW = USER REQUIRES ACCESSTO*

() Select to certify that this user requires access, as requested

ACCESS EXPIRATION DATE

i3

APPROVAL/REJECTION COMMENTS

require an explanation in the comments field. The Reject butto

< Previous Return Later
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SUPERVISOR APPROVAL - Contractor

System Authorization Access Request (SAAR) - Supervisor

JUSTIFICATION FOR ACCESS *

**NOTE - This slide applies to CONTRACTORS ONLY. MR-1456
Please see the previous slide for CIV or military
personnelinstructions.

Select a value from the User Requires Access To

dropdown list.
IA TRAINING AND AWARENESS CERTIFICATION REQUIREMENTS =

If not already populated, enter a date for the 0212712026 =
ContraCt ACCeSS Explratlon Date fleld' ThIS VERIFICATION OF NEED TO KN USER REQUIRES ACCESS TO *
MUST be aligned to the contract dateS (O Select to certify that this user requires access, as requested. v
A . CONTRACT ACCESS EXPIRATION DATE * COMPANY NAME *
Verify the Company Name is populated. If not, -
enter it. CONTRACT NUMBER *
Verify the Contract Number is populated. In not,
APPROVAL/REJECTION COMMENTS
enter it and click Next.
P
TE ARs n R appear af lec
WD

£ Previous Return Later

DSCA Security Through Global Partnerships



SUPERVISOR APPROVAL

Review the requested countries, implementing agencies, and
country services, and click Approve.

Review the Digital Signature message.

Enter any relevant comments, if applicable, in the Comments

field, and then click | Acknowledge.

DSCA

System Authorization Access Request (SAAR) - Supervisor

STATETEST-Viewer

Country *

Australia
Austria
Canada
Ireland
Italy

Show 3 More.

Implementingagency *

All

Countryservice *

All

< Previous Return Later

CAC Digital Signature Required

By digitally signing this document with your Common Access Card (CAC), you are verifying access to U.S. Government
(USG) Information Systems (IS). To the best of your knowledge, any decisions, statements, and/or comments provided
within the System Authorization Access Request (SAAR) are accurate. You agree that your digital signature is the legally
binding equivalent to your handwritten signature. Your digitally signed actions may be used as evidence including but
not limited to court cases, court supervised mediation, third party mediation, firing procedures, quarterly audits, yearly
audits, extraordinary review from third party observers, job performance reviews, internal audits, and operation
evaluations.

This Digital Signature uses x509 certificate authentication.
‘You will be redirected to the Global Directory x509 login to complete the signature.

Cancel | Acknowledge
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